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	JOB DESCRIPTION



	Title:
	Midday Supervisor



	Grade:
	Grade 3



	Responsible to:
	Deputy Headteacher



	Responsible for:
	Pupils



	Purpose:
	Care and Supervision of Pupils at Lunchtime



Main Duties and Responsibilities:
	Job Purpose
To contribute to the effective supervision, safety, welfare and wellbeing of pupils during the school lunchtime period. The Midday Supervisor will provide a safe, inclusive and positive environment in which pupils can eat, play and socialise, supporting them to develop positive relationships, independence and appropriate behaviour.
The postholder will work as part of the wider school team and will promote the school's values, behaviour expectations and safeguarding procedures at all times. Restorative practice will be used as an important tool to support pupils in managing behaviour, resolving conflict, repairing relationships and developing an understanding of the impact of their actions.
Main Duties and Responsibilities
Supervision and Welfare of Pupils
Supervise pupils throughout the lunchtime period, both indoors and outdoors, including the dining hall, playground, classrooms or other designated areas.
Ensure pupils are safe, appropriately supervised and supported throughout lunchtime.
Encourage positive behaviour, good manners, respectful communication and consideration for others.
Support pupils in developing independence, resilience and positive social skills.
Monitor pupils' wellbeing and be alert to changes in behaviour, mood or presentation.
Ensure that school rules, routines and expectations are consistently applied.
Encourage pupils to make appropriate choices and manage minor disagreements positively.
Support pupils who may require additional help, reassurance or encouragement during lunchtime.
Behaviour and Restorative Practice
Promote positive behaviour through encouragement, positive reinforcement and clear, consistent expectations.
Use restorative approaches and conversations to help pupils reflect on incidents, understand the impact of their actions and repair relationships.
Support pupils to resolve minor conflicts and disagreements in a calm, respectful and age-appropriate manner.
Where appropriate, facilitate restorative conversations following incidents between pupils.
Recognise when behaviour requires further support or intervention and report concerns to the appropriate member of staff.
Follow the school's behaviour policy and contribute to a consistent whole-school approach to behaviour management.
Maintain a calm, professional and non-confrontational approach when responding to challenging behaviour.
Safeguarding
Have a clear understanding of the school's safeguarding and child protection procedures and follow them at all times.
Remain vigilant to signs that a child may be experiencing harm, neglect, bullying or other welfare concerns.
Report safeguarding concerns promptly to the Designated Safeguarding Lead (DSL) or appropriate member of staff, in accordance with school procedures.
Record and report concerns accurately using the school's appropriate safeguarding or reporting systems.
Maintain professional boundaries with pupils and ensure confidentiality is respected in accordance with school policies.
Follow procedures relating to pupils arriving at, leaving or moving around the school premises during lunchtime.
Be alert to potential safeguarding risks in both indoor and outdoor areas.
Contribute to creating an environment where pupils feel safe, listened to and able to seek help.
First Aid and Medical Needs
Respond appropriately to minor first aid incidents, in accordance with the school's first aid procedures and the postholder's level of training.
Provide basic first aid where appropriately trained and seek assistance from a qualified first aider when required.
Comfort and reassure pupils following minor accidents or injuries.
Ensure first aid incidents are recorded on the appropriate school system/app, where required.
Report accidents, injuries, medical concerns or recurring incidents to the appropriate member of staff.
Be aware of pupils' individual medical or care needs where this information is relevant to lunchtime supervision and follow agreed procedures.
Recording and Reporting
Accurately record incidents, accidents, first aid, behaviour concerns and other relevant information using the school's designated systems and procedures.
Report significant incidents or concerns promptly to the appropriate member of staff.
Provide clear and factual information about incidents when requested.
Ensure records are completed promptly, accurately and confidentially.
Contribute to effective communication between lunchtime staff and teaching/support staff.
Dining Hall and Outdoor Supervision
Supervise pupils safely in the dining hall, encouraging appropriate table manners, respectful behaviour and sensible movement.
Support pupils with lunchtime routines and encourage independence where appropriate.
Be aware of potential food-related risks, including allergies and dietary requirements, and follow the school's procedures.
Monitor noise levels, movement and behaviour within the dining environment.
Supervise pupils on the playground and other outdoor areas, actively monitoring activities and interactions.
Identify and respond appropriately to hazards, unsafe behaviour or potential accidents.
Ensure pupils use equipment and play areas safely and appropriately.
Report hazards, damage or maintenance concerns to the appropriate member of staff.
Communication and Teamwork
Work collaboratively with teachers, teaching assistants, pastoral staff, senior leaders and other midday supervisors.
Communicate relevant information about pupil behaviour, wellbeing, safeguarding, accidents or incidents to appropriate staff.
Attend relevant briefings, training or meetings as required.
Contribute positively to the wider school community and uphold the school's values.
Maintain positive and professional relationships with pupils, colleagues and, where appropriate, parents/carers.
General Responsibilities
Maintain a high standard of professional conduct at all times.
Promote equality, diversity and inclusion and ensure that all pupils are treated fairly, respectfully and with dignity.
Support the school in providing a welcoming, safe and inclusive environment for all pupils.
Follow all relevant school policies and procedures, including safeguarding, behaviour, health and safety, first aid, confidentiality and data protection.
Undertake relevant training and professional development as required.
Carry out other reasonable duties appropriate to the role, as directed by the Headteacher or designated line manager.
Participate in emergency procedures and follow school arrangements for fire, lockdown and other emergencies.
Take reasonable care of their own health and safety and that of pupils and colleagues.
Person Specification
Essential
Experience of, or an ability to work effectively with, primary-aged children.
Ability to build positive and appropriate relationships with pupils.
Ability to communicate clearly and calmly with children and adults.
Ability to manage minor behavioural incidents consistently and appropriately.
Understanding of the importance of safeguarding and child protection.
Ability to work effectively as part of a team.
Ability to remain calm and professional when dealing with challenging situations.
Commitment to promoting positive behaviour and an inclusive school environment.
Willingness to undertake relevant safeguarding and first aid training.
Desirable
Previous experience working in a school, childcare or children's setting.
Knowledge or experience of restorative practice.
First aid qualification or previous experience dealing with minor first aid incidents.
Experience of supporting children with additional needs.
Understanding of primary-school behaviour approaches and child development.
Experience using electronic systems to record incidents or pupil information.
Safeguarding Statement
Sunnyfields is committed to safeguarding and promoting the welfare of children and young people. All staff and volunteers are expected to share this commitment and to comply with the school's safeguarding and child protection policies and procedures. The successful applicant will be subject to appropriate pre-employment safeguarding checks, including an enhanced DBS check, in accordance with statutory requirements.
Equal Opportunities
Sunnyfields is committed to promoting equality, diversity and inclusion. We welcome applications from candidates who can demonstrate a commitment to ensuring that every child is valued, supported and able to achieve their full potential.
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